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Formatting Your Works Cited Page 

 Begin your Works Cited page on a new page at the end of your paper (a good way to start a new page is 

to put your cursor after the last word of your paper, go to the “Insert” tab, choose insert page break.  The 

works cited page should have the same one-inch margins and last name, page number header as the rest 

of your paper. 

 Label the page Works Cited – center but do not italicize the words or put them in quotation marks. 

 Double space all citations, but do not skip spaces between entries. 

 Alphabetize citations by the first entry – usually the authors last name. Do not number citations. 

 To indent the second and subsequent lines of each citations, use a hanging indention: 

o Format > Paragraph 

o Under ‘Indentions’ change the special drop-down menu from ‘none’ to ‘hanging’. 

 Follow the basic formatting for each citation on your bibliography card assignment, check the research 

guide or visit www.owl.english.purdue.edu/owl/section/2/ for more assistance.  

Pay particular attention to punctuation. 

o Book with one author:  Author. Title. City of Publication: Publisher, date. Medium (print or web?) 

Burns, Olive Ann. Cold Sassy Tree. New York: Tricknor, 1984. Print. 

o Book with mutliple authors:  Name the authors in the order in which they are listed in the source. List 

last name first for only the first author 

Gillespie, Paula and Neal Lerner. The Guide to Peer Tutoring. Boston: Allyn, 2000. Print 

o Work from an anthology or collection:  Begin with the author and title (in quotes) of the selection, 

then give the title (italicized) and editor of the collection (preceded by Ed. Meaning edited by) 

Trilling, Diana. “The Image of Women in Contemporary Literature.” The Woman in America. Ed.  

 Robert Jay Lifton. Boston: Houghton, 1965. 42-50. Print 

o Essay from an online database: Author’s last name, Author’s first name. “Title of Article”. Title of 

Periodical  (Journal, Magazine or Newspaper). Volume Number (Date): pages. Database (Gale or 

EBSCO). Web. Date of Access. 

Langhamer, Claire. “Love and Courtship in Mid-Sixteenth Century England.” Historical Journal 50.1 

 (2007): 173-96. Gale Literary Resource Center. Web. 27 May 2009. 
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